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Policy Statement 
Children have a core entitlement in terms of the curriculum. Wherever possible, we make this 
broad, interesting and relevant. However, there are areas of learning that are not within the 
scope of the usual school day but which we recognise as being beneficial to our children.  
 
We aim to offer these extra opportunities through various types of provision delivered by 
external and Internal providers — all with a view to increasing the range of experiences that children 
have, enabling them to make informed choices for adult life. 
 

Internal clubs are clubs run by school staff. Most of these clubs are run by two members of staff 
– sometimes more if the club has more children. 
 
 External clubs are run by staff who do not work at Abuja Prep. Many of these providers have 
skills and equipment that the school does not possess allowing us to offer a wider range of 
clubs.  
 
These providers are carefully vetted and go through the same safeguarding measures as any 
other volunteer in school. They are free to charge whatever rate they decide on – although we 
do ask them to fit in with the same term pattern as other clubs. 
 
The Aims of the Policy 
 
By encouraging extra-curricular activities, we intend to: 

 enable children to sample from a range of activities and pursuits that will help them 
choose leisure activities for adult life 

 enable children to have fun and enjoy a broad range of activities 

 enable children to extend their enjoyment of particular areas of learning through more 
in-depth study and activity 

 encourage children to develop friendships between age groups, and work together 
              cooperatively. 
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Procedures 
 

The ASA Programme is run by specialist external and internal providers. Usually two or more external 
and internal providers are responsible for running a club. We recommend the following adult to child 
ratios as the minimum numbers to help keep children safe: 

2 - 3 years - 1 adult to 4 children. 

4 - 8 years - 1 adult to 6 children. 

9 - 12 years - 1 adult to 8 children. 

 

 All after school clubs runs between 4:00pm-5.00pm 

 At home time, the children who have a club for that day will remain in the class with an 
adult. They are then handed over to the club provider at the start of the club. 

 All external and internal providers are required to be in attendance throughout the club 
session and to ensure that all children have safely exited the premises at the end of the club.  

 Permission slips must be completed and payment received prior to any child attending a 
club.  Clubs will normally run termly.  The School’s Bursar is only responsible for collection of 
the fee and payments. 

 An attendance register MUST be maintained by the external provider for each club.  

 Parents/Carers MUST sign (with time) the register to indicate that they have collected their 
child after the Club 

 Well-being and care of children is the responsibility of the Club Provider (internal/external). 
The School Nurse will be available until 5pm on the club day 

 The school reserves the right to withdraw the privilege of attending a club should there be a 
breach of discipline by a child  

 Clubs are never cancelled (unless a reason beyond the control of the provider or school) – 
that way the parents can always be safe in the knowledge that there will not be any 
communication break-downs on days when the weather is showery or any other reason.  

 If a club is not taking place due to bad weather, the children will be looked after in the 
school by the usual club leaders. In this case, parents may collect their child early but 
they must speak to the club provider before taking their child. 

 In case if the Club has to be cancelled for any reason beyond the school’s control, it is the 
responsibility of the Club providers to arrange alternate day to make up for that day or agree 
alternate options with parents 

 The children remain are collected after clubs on the main playground/foyer. Parents are 
requested to please be on time to collect their child 

 It is the Club provider’s responsibility to supervise the late pickup 
 
Equal Opportunities 

 Clubs are advertised to all children.  
 
Health and Safety Considerations 
 
In line with the School’s Health & Safety Policy: 
 
ASA  External and Internal providers must ensure that every half-term, children are reminded about: 
 

 rules for moving round the school building — particularly arrangements for going to the 
toilet 

 expectations of procedures for safe exit of the pupils after a club has ended 

 arrangements in case a club has to be cancelled 
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 the expected duration of the club and any other details. 

 they are familiar with the school’s health and safety policy and all other procedures relating 
to the successful running of the club 
 
. 

Complaints Procedures 
 

 If a parent/carer has a concern about a club, they should do so by contacting the Club 

provider 

 If the club leader has a concern they can talk to the School’s Relations Manager 

 If this is not successful, the concern will be taken to the Headmaster  

 

This agreement is between: 

Abuja Preparatory School 

and  

…………………………………………………………………………………….……………………………………… (“external/ 

internal provider”). 

The external/internal provider hereby agrees to adhere to the terms of the After-School 

Activities Policy for Extra-Curricular Activities appended hereto. 

 

Signed    …………………………………………………………………………………………………………… 

 

Date       …………………………………………………………………………………………………………… 

 

Thank you. 


